
 
 

 
 
 

Victorian Aboriginal Education Association Incorporated 
 

Koorie Inclusion Consultant - Position Description 
*This is an Aboriginal-identified position 

 
 
1. Position Context 
The Victorian Aboriginal Education Association Incorporated (VAEAI) was established in 1976 and 
aims to increase Koorie participation and positive outcomes in education, training and employment. 
VAEAI also aims to promote awareness of Koorie cultures and educational aspirations to the wider 
community. 
 
VAEAI is a state-wide community based organisation representing Local Aboriginal Education 
Consultative Groups (LAECGs), across eight regions in Victoria. LAECGs are the primary source in the 
planning, development, operation, monitoring and evaluation of education, training and 
employment programs across Victoria. 
 
2. About the Role  
 
The Victorian Inclusion Support Agency (VIA) is made up of Community Child Care, Yooralla and KU 
Children’s Services and is delivering the Inclusion Support Program (ISP) in Victoria. VAEAI will be 
supporting VIA in delivering the ISP for Aboriginal children in Early Childhood Education and Care 
(ECEC) and Out of School Hours (OoSH) services. 
 
The Koorie Inclusion Consultant (KIC) will determine community ECEC issues and priorities elicited 
through consultation within the 9 Victorian Inclusion Agency regions in which they operate. They will 
also be responsible for engaging the Koorie community in relation to the aims and objectives of the 
ISP. 
 
3. Accountabilities 
 
The Koorie Inclusion Consultant (KIC) provides support, mentoring and facilitation services to 
Inclusion Professionals across the VIA regions, to promote the inclusion of Koorie children in 
generalist ECEC and OoSH services.  
 
The Koorie Inclusion Consultant (KIC) is also responsible for engaging and supporting the Koorie 
Community through raising awareness of the ISP, as well as facilitating linkages between service 
providers and local Aboriginal groups. 
 
 
4. Specifically, the Koorie Inclusion Consultant will: 
 

4.1 Develop and maintain strong relationships with Koorie communities, Aboriginal peak 
organisations and key stakeholders in ECEC. 

4.2 Provide specialist cultural advice to IPs and key stakeholders working with early years 
learning and development services. 

4.3 Engage in a collaborative approach to support effective implementation of ISP projects. 



4.4 Facilitate cross-sectoral and interagency partnerships and collaborations. 
4.5 Facilitate linkages to Local Aboriginal Education Consultative Groups (LAECGs) for 

Inclusion Professionals so ECEC services can enhance local relationships. 
4.6 Provide specialist support for MAC Services to understand the Inclusion Support 

Program and the services they can access. 
4.7 Make joint visits to the 6 MAC services across Victoria with Inclusion Professionals. 
4.8 Provide advice and support on engaging Koorie families not in ECEC. 
4.9 Raise awareness amongst Koorie community of the ISP.  
4.10 Develop tools to assist inclusion of Aboriginal and Torres Strait Islander children. 
4.11 Undertake other duties as directed. 

 
5. Personal Attributes 

5.1 Community focused: prioritises needs of communities, advocates for the best outcomes 
and follows through with commitments. 

5.2 Analytical: takes a systemic view when building towards improvements in the sector, 
reviews data, arguments and opinions before making judgments and reaching 
conclusions, and is able to present clear and logical arguments. 

5.3 Self-disciplined: manages own time to achieve outcomes, avoiding distraction and 
diversion 

5.4 Resilient: overcomes obstacles and impediments to get things done, recovers from 
setbacks, learns from experience and identifies areas for self-improvement. 

5.5 Collaborative: works with others to achieve common goals and inspires trust. 
5.6 Supportive: listens actively and inspires confidence, demonstrates empathy and 

encourages others to attain goals. 
5.7 Positive: is optimistic and remains calm when faced with difficulty. 
5.8 Flexible: adapts to changing circumstances in the workplace whilst effectively 

prioritizing work and addressing what is most important. 
 
6. Key Selection Criteria  

6.1 A commitment to social justice, a sound knowledge of Koorie culture, community and 
networks and an understanding of the issues that affect Koorie people, particularly in 
Early Childhood Education and Care (ECEC). 

6.2 Demonstrated sensitivity and respect in relation to diversity across Koorie communities 
and dynamics within communities. 

6.3 Ability to communicate and present information in ways to meet the needs of the Koorie 
community and ISP workers. 

6.4 Ability to participate effectively in networks and community meetings to advance VAEAI 
objectives. 

6.5 Proven ability to communicate effectively with Koorie people and with a wide range of 
audiences. 

6.6 Well-developed time management and self-motivation skills, and the ability to work 
effectively as part of a team. 

6.7 Sound computer skills including a good working knowledge of Word, Excel, PowerPoint, 
email and internet 

 
7. Other Desirable Skills, Knowledge or Experience 

7.1  Experience working in different locations across Victoria 
7.2 A current Victorian Driver’s License and willingness to travel. 

 
 
 
 


